
OFFICE OF WE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HlSTORl APPLICATION FOR RECORDS RETENTION SCHEDULE 

MANAGEMENT DIVISION - 

!Earliest btest 
To Date 

History. Reoxdr Management Division, 330 ,Capitol Avenue, Atlanta. Georgia, 30334. 

 program for  Exceptional Children 

etention Schedule; remrd will mntinue to accumulate. 

Mental Handicaps Interagency Files 

c. 0 Amend Apolicstion No. Checkone: 0 Change; U Supercede: 0 Void 
4. Dater of Series I 5. ReeDrdt Serifs T i l e  (follow& by title used in office; if different) I 

I 
7. Remrd Series Description This file mntainr the following documents (include form numbersand tides, ifany): 

Ana& samples of the file. 
Documenbrelatingto: Planning w i t h  other s t a t e  agencies educational programs for the  

handicapped. 

lndudedJ*: Interagency Cooperative Agreements, interagency on-si te  evaluations and 
re la ted correspondence, Residential Study general information, reports and correspondence. 

Fileisamanged: Chronologically by areas above 

; Thirteen to twenty-fwr months old 

Lettersize drawers 

. .  



~ 

X c. Is this a riot n a u d ?  
x 

N/A 

d. Doer t h i s  series haw historical or bng m m  research value? 
c. When ON or Wu documents in 

1. '1% the infor&timnn?&,ed in this series eer w h m ?  If vet. a& eow. 
B. I s  the infanution contained in this pwia ever analyzed and/or nauded in a summarized repwt? 

h. Is there I duplication of t h i s  win in y o v  office. or in another office or agency? 

i. 

fik nuke it necessaty to keep rhe a t i r e  fik for a iong period. awld there 
d o g u u  .be scheduled ~ o a  ratelv? 

If ver. am&QnIv. 

If yes. where? 
IS th is grierler a rn&r m b n  of irl 7 . .  X -&& 

- L A - R Q d !  ' r  W? 
lnention Requirements The follwinp requires the rerier to be kept: 

y e a  a. StateLm years. d. Audit period 
b. Statute of limitation years. c. Administrative need years. 
c. Fedwal h w  ye=. f. Federal retention instructiotk years. 

Attach eow or exert of laws or regulations. Explain administrative need. 
- . 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at  t h e  end of each: 
0 Calendar Year: Xx Fiscal Year: 0 0 t h  then. 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at  t h e  end of each: 
0 Calendar Year: Xx Fiscal Year: 0 0 t h  then. 

Hold in the w e n t  fikt area mthls) 3 yearls);*n 
0 Transfer to local holding area; hold year(s); then 
Ei Transfer to State Remrdr Center: hold 2 vear(s1; then 
L'. Demw. 

0 0tk  fSm*J 
')d Transfer to State Archives for permanent retention. 

Remmmendations in para- 
graph 12 are apwowed. 
(If disappmved. attad, k m  
of explanation.) , 


